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Bachelor of Business Administration (B.B.A.) Semester— | Examination
ENGLISH
Compulsory Paper—4
Time : Three Hourg] [Maximum Marks : 80
Note :— All questions are compulsory.

1. (A) Fll intheblankschoosing the correct option from the verbs given in brackets (any FIVE) : 5
(i) Thegenerd withadl hissoldiers (was/were) killed.
(i) Everybody (has’have) done hiswork promptly.
(i) God helpsthosewho (help/helps) themselves.
(iv) Thecaptainand histeam (travel/travels) together.
(v) Theseshops (sdl/=dls) high quality goods.
(vi) TheManager (go/goes) through the application.
(vii) Noneof theaternatives (is/are) acceptable.

(B) Spot the errorsin the following sentences and rewrite them correctly (any five) : 5
(i) Thechild hasbeenill from three months.
(i) Heisoneof the cleverest boy intheclass.
(i) Thechildiswanting her mother.
(iv) Plesseligenhisadvice.
(v) Columbushasdiscovered America.
(vi) My cousinsster returned from Mumbai yesterday.
(vii) HeisaM.A.inEnglish.
(C) Make sentences using any five of the following Idioms and Phrases to bring out their meanings

(any five): 5
(i) childsplay
(i) seeeyetoeye
(i) go back to square one
(iv) laughing stock
(v) tostand onyour own feet

(vi) meakeupyour mind

(vii) getcoldfeset.
(D) Fill inthe blanks choosing the correct option from the words given in brackets (any five) 5
() They fought with (bear/bare) hands.
(i) Lifeisnotan (illusorvdlusion) itisaredity.
(ii) Theywentin (apposite/opposite) directions.
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(iv) Wewenttoashopwhichsdls . (Sationery/stationary)
v) My (complements/compliments) to your parents.
(vi) Sheboughta (canvas/canvass) bag.

(vii) Heissufferingfromachronic (decease/disease).

Assuming yoursdf to be the Manager of Sunrise Software System, Hyderabad write a memo for

circulation to dl employees, announcing change in the working hours and explaining the reasons for

doing so inventing necessary detalls. 5
OR

Assumethat as Assistant Personnel Manager you were deputed by your company to attend a 3 day
Business Communication Workshop organised by the Indian Ingtitute of Management, Raipur. You
have now been asked to write amemo to the Personnel Manager, reporting on the various activities of
the workshop in which you participated and indicating the benefits you der%@*from it. Write this
memo, inventing the necessary details. Qf’

At the Sixth Meeting of the Board of Directorsof ArunodayaSted | ndu@ks Limited, Surat, tobeheld
a 11 am. on Monday, August 18, 2017 at the registered office of thgsbmpany, thefollowing business
isto betransacted -— &

Appointment of the Store Manager, purchase of furgr;ig%@c;r the new corporate office, renovation
of thefactory buildings, any other matter with the permi of the Chairman.

Assuming that you are Secretary in attendance, draft the agenda for this meeting inventing the
necessary details. 10
OR

The Executive Committee of Ragesh In@ﬂa{iond TextilesLtd., New Ddhi, hdd its seventh meeting on
May 20, 2016 at 8.30 am. The age@lawas asfollows:

N
0{\ AGENDA
7.01 Reading the Mi nutesgﬁ%e previous mesting.

7.02 Appointment of hltors.

7.03 Discusson o@ﬁiond Reports
7.04 Reduction of Share Capitd.

7.05 Premature Retirement of aDirector.
7.06 Appointment of anew Director.

Asa Secretary of the Executive Committee write the minutes of the meeting.

Y ou want to sal your Maruti Zen car. Draft a suitable advertisement to be published in the classfied
columnsof alocd dally. 5

OR

You want to rent out your new 3 BHK flat. Draft an advertissment to be published in the To Let’
column of alocd dally.
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3. (A) Answerany ONE of thefollowing questionsin about 150 words: 10

() What doesthe narrator say about robbing different types of people and describe his attempt to
robArun.

(i) Mention thefiveways suggested by Sabharwal for someoneto stand out in the job market.

(B) Answer any two of thefollowing questionsin about 75 words each 10

(i) NarateBilly'sencounter with Mr. Bidwell.
(i)  What does Dinesh Kumar say about the behaviour of most younggtersin ther interview ?
(i) Describethenarrator'sexperienceof staying with Arun.

4. (A) Answer any oneof thefollowing questionsin about 150 words each: 10

() Bringout thedifferencein the atitudes of the natives and the whitestowardsthe earth.

(i) What did Washington fed at the first Sght of Hampton Indtitute and how did he get admission
there ?

(B) Answer any two of thefollowing questionsin about 75 words each 10
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() Whatisitthat the Chief thinks the white man will discover oneday ?
(i) Narratethe morning ritud in Bagchi's house and bring out itsimportance.
(i) How did Washington save money to go to Hampton while a Richmond ?
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