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Bachelor of Commerce (B.Com.) Semester—I1 Examination

SECRETARIAL PRACTICE
Compulsory Paper—3

N.B. :— (1) ALL questions are compulsory.
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(2) All questions carry equa marks.

Explain the procedure for incorporation of a company.

Differentiate between public company and private company.
OR

Detail out the role and qudifications of company secretary.

Write a suitable note on ‘Postal Bdlot’ and ‘E-Voting'.

State the provisions regarding the quorum of Board meetings.
OR

Elaborate the types of meetings.

Differentiate between Board Report and Annua Report.

Explain the meaning and features of E-Governance.
OR

Narrate the procedure of E-Filing and E-governance.

State the appointments and functions of Managing Directors.

Point out the procedure for appointment of Additiona Director.
OR

Describe the provisions regarding resignations and removal of Directors.

Write a note on Director Identification Number (DIN).

What is meant by ‘Circular Resolution’?

‘Define corporate social responsibilities'.

State ‘Casud Vacancy’.
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