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Bachelor of Commerce (B.Com.) Semester–II Examination

SECRETARIAL PRACTICE

Compulsory Paper—3

Time : Three Hours] [Maximum Marks : 80

N.B. :— (1) ALL questions are compulsory.

(2) All questions carry equal marks.

1. (a) Explain the procedure for incorporation of a company. 8

(b) Differentiate between public company and private company. 8

OR

(c) Detail out the role and qualifications of company secretary. 16

2. (a) Write a suitable note on ‘Postal Ballot’ and ‘E-Voting’. 8

(b) State the provisions regarding the quorum of Board meetings. 8

OR

(c) Elaborate the types of meetings. 16

3. (a) Differentiate between Board Report and Annual Report. 8

(b) Explain the meaning and features of E-Governance. 8

OR

(c) Narrate the procedure of E-Filing and E-governance. 16

4. (a) State the appointments and functions of Managing Directors. 8

(b) Point out the procedure for appointment of  Additional Director. 8

OR

(c) Describe the provisions regarding resignations and removal of Directors. 16

5. (a) Write a note on Director Identification Number (DIN). 4

(b) What is meant by ‘Circular Resolution’? 4

(c) ‘Define corporate social responsibilities’. 4

(d) State ‘Casual Vacancy’. 4
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¼ejkBh ekè;e½
1. ¼v½ daiuhP;k lekesyuk ph dk;Zfo/kh Li"V djk- 8

¼c½ lkoZtfud daiuh vkf.k [kktxh daiuh ;ke/;s Qjd n’kZok- 8

fdaok
¼d½ daiuh lfpokph Hkwfedk vkf.k ;ksX;rk lfoLrj fo’kn djk- 16

2. ¼v½ Mkd erif=dk vkf.k bZ&ernku ;koj lqcd fVi.k fygk- 8

¼c½ eaMGkP;k ;sHkslkBh x.kla[;k (Quorum) laca/kh rjrqnh lkaxk- 8

fdaok
¼d½ lHkkaps izdkj lfoLrj fo’kn djk- 16

3. ¼v½ eaMG vgoky vkf.k okf"kZd vgoky e/khy Qjd n’kZok- 8

¼c½ bZ&xOgZuUlpk vFkZ vkf.k y{k.ks Li"V djk- 8

fdaok
¼d½ bZ&uLrhdj.k vkf.k bZ&xOgZuUlP;k dk;Zfof/kps o.kZu djk- 16

4. ¼v½ O;oLFkkiu lapkydkph fu;qfDr vkf.k dk;sZ lkaxk- 8

¼c½ vfrfjDr lapkydkaP;k fu;qfDrph dk;Zfof/k n’kZok- 8

fdaok
¼d½ lapkydkpk jkftukek vkf.k fu"dklu ;klaca/khP;k izko/kkukaps o.kZu djk- 16

5. la{khIr mÙkjs fygk %

(v) lapkYdkaps vksG[k uacj (DIN) ;koj fVi.k fygk- 4

(c) ifji= Bjko Eg.kts dk; \ 4

(d) ^fuxe lkekftd tckcnkjh* O;k[;k |k- 4

(M) vkdfLed fjDrrk (Casual vacancy) lkaxk- 4
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¼fgUnh ekè;e½
1. ¼v½ daiuh ds lekesyu dh dk;Ziz.kkyh Li"V dhft;s A 8

¼c½ lkoZtfud daiuh ,oa futh daiuh esa Hksn n’kkZb;s A 8

vFkok
¼d½ daiuh lfpo dh Hkwfedk ,oa ;ksX;rk,¡ lfoLrkj fo’kn dhft, A 16

2. ¼v½ Mkd er&if=dk ,oa bZ&ernku ij mfpr fVIi.kh fyf[k, A 8

¼c½ eaMy dh lHkk,a gsrq x.kiwfrZ laca/kh izko/kku crykb;s A 8

vFkok
¼d½ lHkkvksa ds izdkj lfoLrkj fo’kn dhft, A 16

3. ¼v½ eaMy izfrosnu ,oa okf"kZd izfrosnu esa Hksn n’kkZb;s A 8

¼c½ bZ&xOgZuUl dk vk’k; ,oa fo’ks"krk,a Li"V dhft, A 8

vFkok
¼d½ bZ&uLrhdj.k ,oa bZ&xOgZuUl dh dk;Ziz.kkyh dk o.kZu dhft, A 16

4. ¼v½ izca/k lapkyd dh fu;qfDr ,oa dk;Z crykb;s A 8

¼c½ vfrfjDr lapkydksa dh fu;qfDr dh dk;Ziz.kkyh n’kkZb;s A 8

vFkok
¼d½ lapkyd dk bLrhQk ,oe fu"dklu bl laca/k esa izko/kkuksa dk o.kZu dhft, A 16

5. la{ksi esa m�Ùkj fyf[k, %

(v) lapkydksa dk igpku uacj (DIN) ij fVIi.kh fyf[k, A 4

(c) ifji= Bgjko ls D;k vk’k; gS \ 4

(d) fuxe lkekftd ftEesnkjh ifjHkkf"kr dhft, A 4

(M) vkdfLed fjDrrk (Casual vacancy) crykb;s A 4
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